
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CAPT Sam DeBow, NOAA
	From Name: CAPT John D. Wilder, NOAA
	Routing Code: N/CS 5
	Address: 1315 East West HWY
Silver Spring, MD 20910
	Telephone Number: 8437401236
	Telephone Extension: 
	Billet Title: Special Projects Officer, NSD
	Billet Number: 7211
	Rank Requested: O-5
	GS_GM Equivalent: GS-14
	New Billet_Yes: x
	Immediate Supervisor: CAPT John D. Wilder, NOAA
	Title: Chief, NSD
	Supervisor_Telephone Number: 8437401236
	Supervisor Telephone Extension: 
	Educational Requirements: Same as for entry into NOAA Corps.  Advanced degree in hydrography, oceanography, or related science desirable
	Other Qualifications: The incumbent must have extensive experience in hydrographic surveying and related disciplines such as geodesy, tides and water levels, photogrammetry, and charting.  The incumbent should have completed tours as Operations Officer, XO, or CO of a hydrographic survey vessel.  Hydrographic field experience on both coasts is desirable.
	Billet Description: The Navigation Services Division, one of four divisions within the OCS, directly supports NOAA's strategic goal of Promoting Safe Navigation by interacting and working closely with various maritime organizations across the US.  Since it was created in October 1999, numerous administrative and technical tasks are required to ensure the creation and organization with the Division is successful while still maintaining its day to day responsibilities of responding to customers' needs.  The incumbent will provide the administrative support to the Division's Chief and Deputy Chief during the formulation of the Division and also provide technical and operational information and support to NSD personnel and other Divisions as necessary.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: numerous
	If Supervisory Billet_Grade: O-3 through O5/ GS-7 -- 15
	Duties and Responsibilities: 1.  Create billet descriptions for all NSD commissioned officers and position descriptions and performance plans for all civilian NSD employees.
2.  Oversee various administrative requirements needed in the creation of the new Division.
3.  Project manager for a variety of projects within NSD and OCS.
4.  Provide input to technical or operational issues regarding hydrographic surveying or charting from inside and outside the Division.
	Career Development Opportunities: The incumbent receives additional administrative and technical experience from being involved, at the beginning, in the creation of a new Division within OCS.  The incumbent also gains broad exposure to the other divisions within OCS, including working closely with OCS and NOAA personnel plus individuals outside the federal government.
	Additional Comments: This is a one-time billet created because of the immediate need for a senior officer who possesses experience and knowledge in the administrative and technical details associated with a hydrographic office.
	Supervisor Signature Date: 11/3/2000
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: x
	Billet Priority_R: 
	Return to Billet Description List: 


